
Sheridan Police Department Policies and 

Procedures 

Chapter 1.  Department Manual and Written Directives  

    1.1    Purpose 

        1.1.1    Manual 

        1.1.2    Dissemination  

        1.1.3    Storage  

        1.1.4    Application  

    1.2    Format and Numbering  

        1.2.1    Header and Footer Content  

        1.2.2    Numbering System 

        1.2.3    Administrative Worksheet 

    1.3    Drafting, Reviewing and Revising  

        1.3.1    Authority  

        1.3.2    New or Revised Directives  

        1.3.3    Suggesting Change 

        1.3.4    Review Prior to Implementation (Repealed on Review) 

        1.3.5    Cancelling Directives 

    1.4    Other Directives/Communications 

        1.4.1    Non-Manual Directives 

        1.4.2    Issuing Authorities 

        1.4.3    Maintenance and Storage 

Chapter 2.    Law Enforcement Role 

    2.1    Mission Statement and Values 

        2.1.1    Sheridan Police Department's Mission Statement 

        2.1.2    Sheridan Police Department’s Values  

    2.2    Code of Ethics and Oath of Office 

        2.2.1    Law Enforcement Code of Ethics 

        2.2.2    Oath of Office 

        2.2.3    Civilian Code of Ethics 

    2.3    Discretion and Diversion 

        2.3.1    Situations Involving Discretion 

        2.3.2    Use of Discretion 

        2.3.3    Factors Guiding Discretion 

        2.3.4    Diversion Programs and Social Service Referrals 

    2.4    Satisfaction Surveys  (On Hold-Archived) 

        2.4.1    Monthly Surveys 

Chapter 3.    Department Authority 

    3.1    Authority and Responsibility 

        3.1.1    Legal Authority Established 

        3.1.2    General Responsibilities of Certified Police Officers 

        3.1.3    Authority to Carry and Use Weapons 

        3.1.4    General Responsibilities of Special Municipal Officers 

    3.2    Jurisdiction 

        3.2.1    Geographic Jurisdiction 

        3.2.2    Jurisdictional Questions 
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        3.2.3    Extra-Territorial Jurisdiction  

        3.2.4    Concurrent Jurisdiction 

        3.2.5    Mutual Assistance 

Chapter 4.    Department Organization 

    4.1    Structure and Function 

        4.1.1    Structure / Function 

        4.1.2    Rank Structure 

        4.1.3    Personnel Allocation and Classification 

    4.2    Supervisory Duties and Responsibilities 

        4.2.1    Duties and Responsibilities of the Chief of Police 

        4.2.2    Command Protocol 

        4.2.3    General Duties and Responsibilities of Command and Supervisory Employees 

        4.2.4    Specific Duties and Responsibilities of Command and Supervisory Employees 

        4.2.5    Supervision Philosophy and Principles 

    4.3    Specialty Assignments 

        4.3.1    Special Assignments 

        4.3.2    Special Duties 

    4.4    Reserve Officers    

        4.4.1    Purpose of Reserve Officers 

        4.4.2    Authority and Oversight 

        4.4.3    Scope of Employment 

        4.4.4    Selection 

        4.4.5    Equipment 

        4.4.6    Training 

        4.4.7    Post Training Reserve Duties 

        4.4.8    Accelerated Training 
 

Chapter 5.  Department Employment 

    5.1    Recruitment and Selection 

        5.1.1    Recruitment 

        5.1.2    Police Officer Hiring Process 

        5.1.3    Lateral Hiring of Police Officers 

        5.1.4    Non-Sworn Hiring Process 

        5.1.5    Employment and Orientation 

        5.1.6    Certified Status for Newly Hired Employees 

    5.2    Off-Duty Employment 

        5.2.1    General Provisions 

    5.3    Promotions  

        5.3.1    Administration 

        5.3.2    Promotional Announcements 

        5.3.3    Eligible Applicants 

        5.3.4    Promotional Testing 

        5.3.5    Promotional Material Security 

        5.3.6    Appointments 

        5.3.7    Probationary Employment 

    5.4    Payroll Time Sheets 

        5.4.1    General Information 

        5.4.2    Overtime / Comp Time 

        5.4.3    Entering Hours 

    5.5    Employee Benefits 

        5.5.1    Employee Benefits 



    5.6   Temporary Light Duty  (Missing) 

        5.6.1     Definition 

        5.6.2     Terms and Policy 

 

Chapter 6.    Training and Development 

    6.1    Responsibilities, Goals and General Information 

        6.1.1    Training Responsibilities 

        6.1.2    Training Goals 

        6.1.3    General Training Information 

        6.1.4    Civilian Training 

    6.2    New Officer Training 

        6.2.1    Overview of the Field Training Officer Program 

        6.2.2    Operation of the Field Training Officer Program 

        6.2.3    Personnel Responsibilities 

        6.2.4    Field Training Manual 

        6.2.5    Wyoming Law Enforcement Academy 

        6.2.6    Field Training Officer Selection 

   6.3    Advanced Officer Training 

        6.3.1    POST Required Training 

        6.3.2    In-Service Training 

        6.3.3    Shift Training 

        6.3.4    Specialized Training 

        6.3.5    Advanced Training 

        6.3.6    Career Development 

        6.3.7    Professional Affiliation 

Chapter 7.  Employee Welfare 

    7.1    Safety 

        7.1.1    Safety 

        7.1.2    Reporting Work Injuries 

        7.1.3    Workers Compensation 

    7.2    Bloodborne Pathogens 

        7.2.1    Work Environment 

        7.2.2    Maintenance 

        7.2.3    Vaccination 

        7.2.4    Post Exposure Evaluation and Follow Up 

        7.2.5    Information and Training 

    7.3    Employee Assistance Program 

        7.3.1    Purpose of Program 

        7.3.2    Program Benefits 

        7.3.3    Referrals 

    7.4    Employee Liability 

        7.4.1    Liability Claims 

        7.4.2    Police Officer Liability Claims 

    7.5    Line of Duty Death 

        7.5.1    Department Responsibilities 

        7.5.2    Notification 

        7.5.3    Assisting the Family at Hospital and Mortuary 

        7.5.4    Support for the Family 

        7.5.5    Department Support for Surviving Family Awaiting Trial of Suspects 

        7.5.6    Other Department Considerations 

        7.5.7    General Information 



    7.6    Commendations 

        7.6.1    Nomination 

        7.6.2    Commendation Review Board 

        7.6.3    Departmental Commendations 

        7.6.4    Wearing of Commendations 

   7.7    On Shift Physical Conditioning 

        7.7.1    Permitted Activities 

        7.7.2    Permitted Times 

        7.7.3    Limitations 

        7.7.4    Abuses 

   7.8     On Shift Authorized Rest 

        7.8.1    Permitted Activities 

        7.8.2    Limitations 

        7.8.3    Prohibitions 

 

Chapter 8.    Employee Conduct 

    8.1    Duty Requirements 

        8.1.1    Employee Responsibilities 

        8.1.2    Duty Requirements 

    8.2    Conduct 

        8.2.1    General Rules of Conduct 

        8.2.2    Department Information 

        8.2.3    Activities 

        8.2.4    Off-Duty 

        8.2.5    Misconduct 

    8.3    Acts and Statements 

        8.3.1    Acts and Statements of Employees 

    8.4    Social Networking 

        8.4.1    General Use 

        8.4.2    Using Social Media  

    8.5    Harassment, Attendance and Political Activity 

        8.5.1    Harassment 

        8.5.2    Attendance 

        8.5.3    Political Activity 

    8.6    Court 

        8.6.1    Court Conduct 

Chapter 9.    Department Oversight 

    9.1    Citizen Complaints/Internal Reviews 

        9.1.1    Types of Investigations 

        9.1.2    Cooperation in Department Investigations 

        9.1.3    Initiating Investigations 

        9.1.4    Classification of Investigations 

        9.1.5    Citizens Inquiry 

        9.1.6    Recording Information 

        9.1.7    Criminal Investigations 

        9.1.8    Disposition 

    9.2    Evaluation Process 

        9.2.1    General 

        9.2.2    Evaluation Procedures 

    9.3    Discipline 

        9.3.1    General Information 



        9.3.2    Supervisor's Role 

        9.3.3    Disciplinary Procedures 

    9.4    Early Intervention Program 

        9.4.1    General 

        9.4.2    Criteria 

        9.4.3    Early Intervention Program Files 

        9.4.4    EIP Reports 

    9.5    Substance Abuse 

        9.5.1    Substance Abuse 

        9.5.2    Alcohol Policy 

        9.5.3    Tobacco Policy 

Chapter 10.    Search and Seizure 

    10.1    Arrests 

        10.1.1    Arrest Authority 

            10.1.11    Arrest Alternatives 

            10.1.12    Arrest by Private Person 

        10.1.2    Citations 

        10.1.3    General Rules of Arrest 

        10.1.4    Arrest Procedures 

            10.1.41    Arrests with a Warrant 

            10.1.42    Use of Handcuffs and Restraints 

        10.1.5    Transporting Prisoners 

        10.1.6    Sheridan County Jail Intake Procedures 

            10.1.61    Arrest and Incarceration of Juveniles 

            10.1.62    Medical Services During Custody / Incarceration 

        10.1.7    Off-Duty Arrests 

    10.2    Arrest of Foreign Nationals 

        10.2.1    Consular Notification Requirements 

        10.2.2    Consular Notification Procedures 

        10.2.3    Other Required Notifications 

        10.2.4    List of Mandatory Notification Countries 

        10.2.5    Diplomatic Immunity 

    10.3    Strip and Body Cavity Searches 

        10.3.1    Strip Searches 

        10.3.2    Body Cavity Search 

    10.4    Searches With and Without Warrants 

        10.4.1    Search Warrants 

        10.4.2    Warrantless Searches 

    10.5    Probable Cause and Reasonable Suspicion 

        10.5.1    Probable Cause 

        10.5.2    Reasonable Suspicion 

        10.5.3    Investigative Detention 

    10.6    Illicit Drugs from Hospital 

        10.6.1    General Guidelines 

        10.6.2    Incidents That May Not Merit an Investigation 

        10.6.3    Incident That May Merit an Investigation 

 

Chapter 11.    Use of Force 

    11.1    General Policy, Force Levels and Training 

        11.1.1    General Policy 

        11.1.2    Types of Force 



        11.1.3    Policy Training 

    11.2    Non-Deadly Force Reporting Responsibilities 

        11.2.1    Reporting Responsibilities for the Use of Non-Deadly Force 

    11.3    Weapons 

        11.3.1    Oleoresin Capsicum 

        11.3.2    Conductive Electrical Weapon 

        11.3.3    Batons 

        11.3.4    Duty Weapon 

            11.3.41    Secondary Weapons 

            11.3.42    Rifles 

            11.3.43    Review, Inspection and Approval 

        11.3.5    Off-Duty Firearms 

        11.3.6    Specialized Weapons 

        11.3.7    Prohibited Weapons 

            11.3.7.1    Restrictions on the Use of Firearms 

            11.3.7.2    Safe Handling of Firearms 

        11.3.8    Training Exercises 

    11.4    Firearm Training and Qualification 

        11.4.1    General Requirements and Operations 

        11.4.2    Attendance-Sworn 

            11.4.2.1    Attendance-Former Officers 

        11.4.3    Weapons Qualification Failures 

        11.4.4    Back-up Weapons 

        11.4.5    Training and Courses of Fire Outline 

        11.4.6    Scores 

        11.4.7    Remedial Training 

        11.4.8    Firearms Range Rules 

        11.4.9    General Rules of Safety and Conduct 

    11.5    Deadly Force Response and Reporting 

        11.5.1     Responsibilities Following the Use of Deadly Force 

        11.5.2    Investigation of the Use of Deadly Force 

        11.5.3    Additional Reporting Responsibilities 

        11.5.4    Relief from Field Duty 

    11.6    Post Incident Trauma 

        11.6.1    Supervisory Responsibilities at the Scene 

        11.6.2    Meeting with Involved Officer(s) 

        11.6.3    Other Considerations 

        11.6.4    Post-Incident Procedures 

        11.6.5    Daily Stress Recognition 

        11.6.6    Training 

    11.7    Excited Delirium  (Repealed on Review) 

        11.7.1    Overview 

        11.7.2    Recognizing Delirium 

        11.7.3    Officer Response 

        11.7.4    Excited Delirium Deaths 

 

Chapter 12.    Evidence and Property 

    12.1    Evidence Handling 

        12.1.1    Seizing Property 

        12.1.2    Evidence Collection and Packaging 

        12.1.3    Access to the Evidence Facility 

        12.1.4    Storage 



        12.1.5    Transferring Custody 

        12.1.6    Releasing/Disposition 

        12.1.7    Accountability/Inspections 

        12.1.8    Evidence Custodian Responsibilities 

    12.2.    Seizing Computers and Other Electronic Devices 

        12.2.1    General Principles 

        12.2.2    Stand-Alone Home Personal Computer 

        12.2.3    Networked Home Personal Computer 

        12.2.4    Network Server/Business Network 

        12.2.5    Cell Phone and Digital Camera 

        12.2.6    Processing and Storage of Digital Evidence Collected by Officers 

    12.3    VeriPic 

        12.3.1    Importing Images 

        12.3.2    Security Level 

    12.4    Disposal of Physical Computer Media 

        12.4.1    Destruction /Disposal of Physical and Digital Computer Media 

    12.5    Use/Operation of Drug Terminator 

        12.5.1    Drug Terminator Surrendered Medications 

        12.5.2    Drug Terminator – Illegal Narcotics 

        12.5.3    Safety 

    12.6   Body Worn Cameras 

        12.6.1    Purpose 

        12.6.2    Definitions 

        12.6.3    Operating Procedures 

        12.6.4    Restrictions on Using the BWC 

        12.6.5    Supervisory Responsibilities 

        12.6.6    Recording Control and Management 

 

Chapter 13.    Communications 

    13.1    Operations 

        13.1.1    Administration 

        13.1.2    Communication Center Procedures 

        13.1.3    Communication To and From Field Personnel 

        13.1.4    Detective Division Radio Procedures 

        13.1.5    Alert Tone and Channel (Talk Group) Marker 

        13.1.6    Recording and Playback 

        13.1.7    Emergency Messages 

    13.2    Security Policy 

        13.2.1    Personnel Background Screening for System Access 

        13.2.2    Security Standards 

        13.2.3    Adding and Removing Employee Access to NCIC/CJIS 

        13.2.4    Computer System Level and User Level Passwords 

        13.2.5    Event Logging in Spillman 

        13.2.6    Event Logging in Google G Suite 

        13.2.7    Virtual Escorting and Permitting Remote Access 

    13.3    NCIC Query and Validation 

        13.3.1    Information Requests 

        13.3.2    Procedures 

        13.3.3    Terminal Agency Coordinator (TAC) Job Responsibilities 

        13.3.4    NCIC Validation 

    13.4    Municipal Warrants and Other Municipal Court Documents 

        13.4.1    Warrant Responsibilities 



        13.4.2    Warrant Service 

        13.4.3    Dismissing Warrants 

        13.4.4    Subpoenas 

    13.5     Emergency Notification System 

        13.5.1    Emergency Notifications 

        13.5.2    Non-Emergency Notifications 

        13.5.3    System Description 

        13.5.4    Authorized Users and Emergency Service Coordinators 

        13.5.5    Activation Procedure Summary 

        13.5.6    System Testing 

        13.5.7    Emergency Notification System Review 

Chapter 14.    Records 

    14.1    Function and Operations 

        14.1.1    General Function 

        14.1.2    Juvenile Records 

        14.1.3    National Incident-Based Reporting System (NIBRS) 

        14.1.4    Record Security 

        14.1.5    Citations 

        14.1.6    Records Maintained Outside of the Records Section 

    14.2    Reporting 

        14.2.1    General Information 

        14.2.2    Initiating an Incident Report 

        14.2.3    Incident Reports 

        14.2.4    Report Content and Writing Protocol 

        14.2.5    Report Routing and Review 

        14.2.6    Supplemental Reports 

        14.2.7    Case Disposition 

        14.2.8    Report Abbreviations 

        14.2.9    Arrest Affidavits 

    14.3    Department Forms  (Repealed on Review) 

        14.3.1    Form Development 

        14.3.2    Form Control 

    14.4    Records Release 

        14.4.1    Wyoming Public Records Act 

        14.4.2    Public Records Disclosure 

        14.4.3    Public Records Request 

        14.4.4    Information Not Releasable 

        14.4.5    Juvenile Records 

    14.5    Record Retention 

        14.5.1    Record Retention 

    14.6    Imaging 

        14.6.1    Record Imaging 

Chapter 15.    Information Systems 

    15.1    Mobile Data Computers 

        15.1.1    Certification 

        15.1.2    Operation of Mobile Data Computer 

        15.1.3    Maintenance and Repair 

        15.1.4    Messaging 

        15.1.5    Dispatching/Attaching Operators 

        15.1.6    BOLO/ATL/Alert Function 



        15.1.7    NCIC Hits 

    15.2    Department Information Systems 

        15.2.1    Information System Policy References 

Chapter 16.    Patrol Operations 

    16.1    Function and Operations 

        16.1.1    Patrol Function 

        16.1.2    Briefings 

        16.1.3    Call Response 

        16.1.4    Communications 

    16.2    Notifications 

        16.2.1    Command Staff Notification 

        16.2.2    Specialty Assignment Notifications 

        16.2.3    Outside Agency Notification 

    16.3    K-9 Operations 

        16.3.1    K-9 Program Organization 

        16.3.2    Use of K-9 

        16.3.3    K-9 Unit Controlled Substance Protocol 

        16.3.4    Officer Conduct in the Presence of K-9 

        16.3.5    Handler Selection 

        16.3.6    Selection and Training 

        16.3.7    K-9 Equipment 

        16.3.8    Disposition of K-9s 

    16.4    Ride Along Program 

        16.4.1    Approval and Waiver 

        16.4.2    General Rules 

        16.4.3    Rider Categories 

Chapter 17.    Uniforms and Equipment 

    17.1    Appearance 

        17.1.1    General Appearance 

        17.1.2    Sworn Uniformed Personnel Dress Specifications 

        17.1.3    Sworn Non-Uniformed Personnel Dress Specifications 

        17.1.4    Non-Sworn Uniformed Personnel 

        17.1.5    Non-Sworn Personnel Dress Specifications 

        17.1.6    Rank Insignia 

    17.2    Duty Gear 

        17.2.1    Duty Gear 

        17.2.2    Knives 

        17.2.3    Firearms 

    17.3    Body Armor 

        17.3.1    Issuance of Body Armor 

        17.3.2    Use of Body Armor 

        17.3.3    Care and Maintenance of Body Armor 

        17.3.4    External Vest Carriers 

     17.4    Clothing and Equipment Allowance 

        17.4.1    Clothing Allowance 

    17.5    Department Equipment 

        17.5.1    Department Equipment 

        17.5.2    Firearms Cleaning 

        17.5.3    Identification Cards 



Chapter 18.    Traffic 

    18.1    Enforcement 

        18.1.1    Purpose 

        18.1.2    Enforcement Procedures 

        18.1.3    Uniform Enforcement 

        18.1.4    High Visibility Traffic Enforcement 

        18.1.5    Performance Standards 

        18.1.6    Driving While Impaired 

    18.2    Crash Investigations 

        18.2.1    Crash Investigation and Reporting 

        18.2.2    Crash Response 

        18.2.3    Crash Scene Responsibilities 

        18.2.4    Crash Investigation Follow-Up 

    18.3    Parking Enforcement and Abandoned Vehicles 

        18.3.1    General Information 

        18.3.2    Parking Violations 

        18.3.3    Towing Abandoned Vehicles 

        18.3.4    Vehicle Towing         

        18.3.5    Vehicle Inventory 

    18.4    Traffic Direction 

        18.4.1    Manual Traffic Direction 

        18.4.2    Situational Traffic Control 

        18.4.3    Escort Services 

    18.5    Speed Measuring Devices 

        18.5.1    Radar 

        18.5.2    Radar Trailers 

Chapter 19.    Vehicle Operations 

    19.1    Routine Operation, Maintenance and Security 

        19.1.1    Routine Operation 

        19.1.2    Inspection, Care and Maintenance 

        19.1.3    Security 

    19.2    Officer Assigned Vehicle Program 

        19.2.1    Objectives/Benefits 

        19.2.2    Vehicle Assignment Criteria 

        19.2.3    General Regulations 

    19.3    Emergency Operation, Pursuits and Roadblocks 

        19.3.1    Emergency Vehicle Operation 

        19.3.2    Pursuits 

        19.3.3    Roadblocks 

        19.3.4    Tire Deflation Devices 

    19.4    Equipment 

        19.4.1    Legal Considerations Regarding Equipment 

        19.4.2    Standard Equipment 

    19.5    Tire Deflation Devices 

        19.5.1    Authorized Use and Restrictions 

        19.5.2    Equipment Information 

        19.5.3    Pre-Deployment Considerations 

        19.5.4    Deployment 

        19.5.5    Recovery and Results 

        19.5.6    Reporting 

    19.6    Mobile Video Recording 
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        19.6.1    Program Objectives 
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        19.6.3    Supervisory Responsibilities 

Chapter 20.    Investigations 
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        20.1.1    Compliance with Constitutional Requirements During Criminal Investigations 

        20.1.2    Procedures for Adults 

        20.1.3    Procedures for Juveniles 

    20.2    Interviews and Interrogation 

        20.2.1    Interviews 

        20.2.2    Interrogations 

        20.2.3    Interrogation Rooms 

        20.2.4    Field Interviews  (Removed upon review) 

    20.3    Eye Witness Identification 

        20.3.1    On-Scene Identification 

        20.3.2    Photo Lineups 

        20.3.3    Instructing Witnesses Prior to Viewing A Lineup 

    20.4    Disrobing for Photographic Evidence 

        20.4.1    Disrobing for Photographic Evidence 
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        20.8.5    Pre-Employment Polygraph Examinations 

    20.9    Case Assignments and Follow-Ups 

        20.9.1    Case Assignments and Follow-Ups 

    20.10    Juveniles 

        20.10.1    Child Protection 

        20.10.2    Runaways 

        20.10.3    Youth Group Home 

        20.10.4    Enforcement 

        20.10.5    Affidavits Containing Minor's Identity Information 

    20.11    Breath Testing 
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